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MINUTES  FOR  MEETING  OF THE

MANHEIM  TOWNSHIP  CIVIL SERVICE  COMMISSION

Tuesday, May 9, 2023

I.  Call to Order

A Public Session of  the  Manheim Township Civil Service Commission  ("CSC")  was held at the  Manheim  
Township Municipal Building on Tuesday, May 9, 2023 at 4:30 P.M. and was presided over by 
Chairman Doug Schmuckle

II.  Roll Call

Secretary Broskey noted a quorum by confirmation of the following CSC Members b e i n g   present:  
Chairman Schmuckle,  Vice Chairman Singer, Secretary Broskey, and Alternate members, Phil Brubaker,
and Tim Ponessa, with Marsha DiBonaventuro, excused.

Guest: Manheim Township Police Lieutenant, Charles Melhorn and MT Fire Chief, Scott Little

III.  Approval of Previous Minutes

Motion made by Vice Chairman Singer and seconded by Tim Ponessa to  accept the  previous 
meeting  minutes dated April 11, 2023.  C h a i r m a n   S c h m u c k l e   a s k e d   i f   t h e r e   w e r e   a n y   f u r t h e r   
d i s c u s s i o n s   o r   q u e s t i o n s .     H e a r i n g   n o n e ,   m o t i o n   c a r r i e d   u n a n i m o u s l y . 

IV. Old Business

C h a i r m a n   S c h m u c k l e   i n v i t e d   L t .   M e l h o r n   t o   g i v e   a   s t a t u s   r e p o r t   o n   t h e   C o r p o r a l   t e s t i n g   o f   
c a n d i d a t e s .     W r i t t e n   t e s t   w a s   g i v e n   o n   A p r i l   1 1   w i t h   C S C   M e m b e r ,   T i m   P o n e s s a   w i t n e s s i n g   f o r   t h e   
C o m m i s s i o n .     T h e   O r a l   e x a m   w a s   g i v e n   o n   t h e   3 r d   a n d   4 t h   o f   M a y .   M r s .   B r o s k e y   w i t n e s s e d   t h e   O r a l   
e x a m   o n   t h e   3 r d   a n d   C h a i r m a n   S c h m u c k l e   w i t n e s s e d   o n   t h e   4 t h   f o r   t h e   C o m m i s s i o n .   T h e   t h r e e   
p r o c t o r s   w e r e   f r o m   t h e   C h i e f ’ s   o f   P o l i c e   A s s o c i a t i o n .     A   t o t a l   o f   1 5   c a n d i d a t e s   t o o k   t h e   O r a l   e x a m .   
L t .   M e l h o r n   p r e s e n t e d   a   c e r t i f i e d   r a n k e d   l i s t   o f   t h e   C o r p o r a l   P o s i t i o n s   o f   E l i g i b i l i t y   f o r   s i g n a t u r e s   t o   
t h e   S e c r e t a r y   a n d   C h a i r m a n   o f   t h e   C o m m i s s i o n .     A   m o t i o n   t o   a p p r o v e   t h e   s i g n i n g   o f   t h e   c e r t i f i e d   l i s t 
w a s   m a d e   b y   C h a i r m a n   S c h m u c k l e   a n d   s e c o n d e d   b y   M r s .   B r o s k e y .     N o   m o r e   d i s c u s s i o n s   o r   
q u e s t i o n s   w e r e   h e a r d ,   t h e   m o t i o n   w a s   a p p r o v e d   u n a n i m o u s l y . 

L t .   M e l h o r n   r e v i e w e d   t h e   a c t i o n s   c o m p l e t e d   f o r   t h e   t e s t i n g   r e q u i r e m e n t s   f o r   t h e   p o s i t i o n   o f   P o l i c e   
O f f i c e r   w i t h   t h e   M a n h e i m   T o w n s h i p   P o l i c e   D e p a r t m e n t .     O n   M a r c h   1 4 ,   2 0 2 3 ,   a p p r o v a l   t o   p r o c e e d   
w i t h   t h e   t e s t i n g   w a s   g i v e n   b y   C S C .     O n   M a r c h   1 5 ,   2 0 2 3   t h e   a p p l i c a t i o n   p r o c e s s   w a s   o p e n e d   w i t h   a   
d u e   d a t e   o f   A p r i l   2 1 ,   2 0 2 3 .     O n   A p r i l   2 9 ,   2 0 2 3   t h e   p h y s i c a l   a g i l i t y   a n d   w r i t t e n   e x a m   w e r e   g i v e n   t o   
t h e   a p p l i c a n t s .     C i v i l   S e r v i c e   r e p r e s e n t a t i v e ,   T i m   P o n e s s a ,   r e v i e w e d   a   t o t a l   o f   4 7   a p p l i c a t i o n s .     A   
t o t a l   o f   3 9   a p p l i c a n t s   s h o w e d   u p   f o r   t h e   t e s t   w i t h   2 2   p a s s i n g   t h e   p h y s i c a l   a g i l i t y .     T h o s e   p a s s i n g   t h e 
a g i l i t y   w e r e   m o v e d   o n   t o   t h e   w r i t t e n   t e s t .     N o   f u r t h e r   q u e s t i o n s   w e r e   p r e s e n t e d   o n   t h e   t i m e l i n e .     
C h a i r m a n   S c h m u c k l e   a s k e d   f o r   a   m o t i o n   t o   a p p r o v e   t h e   s i g n i n g   o f   t h e   e l i g i b i l i t y   l i s t   f o r   P o l i c e   
O f f i c e r .     T i m   P o n e s s a   m a d e   t h e   m o t i o n   t o   a p p r o v e   a n d   S e c r e t a r y   B r o s k e y   s e c o n d e d .     N o   m o r e   
d i s c u s s i o n s   o r   q u e s t i o n s   w e r e   h e a r d ,   m o t i o n   c a r r i e d   u n a n i m o u s l y . 

V. New Business

Chairman Schmuckle asked Fire Chief Little to present the outline of testing dates for part-time 
firefighter positions within the Manheim Township Fire Rescue Department.

Applications will be accepted from June 1 – June 30, 2023.  The written examination will be held at the 
Neffsville Fire Station 2nd floor training room on July 15, 2023 at 9:00 a.m. with Tim Ponessa observing for
the CSC.  
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The Candidate Physical Abilities Test (CPAT) orientation will be held August 8 and August 10, 2023 with 
no CSC representation required.  The first timed CPAT session will be held August 28 and August 29.  
This session will have representation from the CSC selected closer to the date. The second timed CPAT 
session will be September 18 and September 20, 2023.  This session will have representation from the 
CSC selected closer to the date.  The final timed CPAT session will be October 8, 2023.  This session will
have representation from the CSC closer to the date.
  
 Upon completion of the testing, a request to certify the Eligibility List should be made at the October 10, 
2023 CSC Public Meeting.

VI.  Public Comment Regarding Civil Service Matters

None

 VII.  Additional Topics Presented by CSC Members

None

VIII.  Adjournment

Without further questions or comments brought before the CSC, it was moved by Tim Ponessa 

and seconded by Vice Chairman Singer to adjourn the meeting at 5:14 p.m. Motion carried 

unanimously.

Respectfully Submitted,

Deborah A.Broskey

Secretary – Civil Service Commission




